
Official Contract 
Oklahoma Library Association 99th Annual Conference  

Crowne Plaza Hotel 
100 E. Second Street 

Tulsa, Oklahoma 
March 29– 31, 2006 
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DECORATOR INFORMATION:  Name and address of person to receive Decorator Kit: 
 
 _______________________________________________________________________________________ 
 
IDENTIFICATION SIGN SHOULD READ:  _________________ __________________________________________ 
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EXHIBITOR'S FACT SHEET 
 

OKLAHOMA LIBRARY ASSOCIATION 
99th Annual Conference 

March 29-31, 2006 
Crowne Plaza Hotel 

100 E. Second Street 
Tulsa, Oklahoma 

 
Regular Booth Equipment and Cost:  
8' x 10' booth includes 8' back wall, 3' side walls, one 6' skirted table, 2 chairs and one 7" x 44" identification sign. 
Cost:  $375.00 per booth. 
 
Exhibit Set-up Hours: 12 Noon to 7 P.M., Wednesday, March 29, 2006 
 
Exhibit Days & Hours: Thursday, March 30, 2006 - 7:30 a.m. to 6:00 p.m. 
 Friday, March 31, 2006 - 7:30 a.m. to 1:00 p.m. 
 (Complimentary Continental Breakfast Thursday and Friday) 
 
No Conflict Hours: Thursday -   10:30 -11:30 a.m.  
    3:45 p.m. - 4:15 p.m. 
 Friday -  9:45 a.m. - 10:15 a.m. 
 
Incoming-Outgoing Freight: Handled by Midwest Decorators 
   (Mail, UPS, Fed EX, etc) 2300 North Lewis, Tulsa, OK 74132 
 Ph:  918-584-0988 
 FAX:  918-585-9157 
 (mark all shipments Attn:  Oklahoma Library Association—March 29-31, 2006) 
 DO NOT SHIP TO HOTEL 
  
Electrical and  
Telephone Hook-ups: See Crowne Plaza Hotel form enclosed 
 
Hotel Sleeping 
Room Reservations: The Oklahoma Library Association has negotiated a special conference rate 
 of $83 at the Crowne Plaza Hotel. When making room reservations, please identify    
                                                       yourself as an exhibitor of the Oklahoma Library Association conference.  
 For room reservations call 1-800-980-6431.   
 THE DEADLINE TO RECEIVE THE GUARANTEED RATE OF $83.00 IS 
 March 7, 2006. 
 
Security: OLA will provide security for all booths from 6 pm Wednesday to 7:30 am Thursday 
 and 6 pm Thursday to 7:30 am Friday. 
 
Exhibitor Move-Out: The Exhibits close at 1:00 pm on Friday. Early move-outs will be penalized on the 
 2007 booth selection. 
 
More Information: Kay Boies, Executive Director 
 Oklahoma Library Association 
 300 Hardy Drive 
 Edmond, OK 73013 
 Phone:  405-525-5100 
 FAX:  405-525-5103 
 E-mail:  kboies@sbcglobal.net 
 
 



Oklahoma Library Association 
Crowne Plaza Hotel 

Tulsa Ballroom 



CROWNE PLAZA HOTEL 
 100 East Second Street 
Tulsa, Oklahoma 74103 
918-582-9000 (phone) 

918-560-2292 (fax) 
 

 Exhibitor Order Form 
 
 Event/Function                                                                Date of Event ______________________________ 

Company/Exhibitor ____________________________ Booth/Room  ______________________________ 

Address  ___________________________ City _______________________ State________ Zip ___________ 

Phone #  ___________________________ Hotel Contact  ___________________________________________ 

· Full payment must accompany this order form. No credit will be issued on services rendered. 
· The following credit cards will be accepted: Visa, MasterCard, American Express, Discovery, Diner’s Club 
· If payment is made by check, make payable to:  Crowne Plaza Tulsa 
DEADLINE: Order must arrive 15 days prior to the function date, otherwise late charges applies. 
 

 Engineering Labor Charges 
  Straight time labor (8 am to 4 pm)    $20.00 per hour 
  Overtime (before 8 am, after 4 pm and Saturdays)  $30.00 per hour 
  Sunday and Holiday Labor    $40.00 per hour 
 

 Rates quoted below cover only the delivery of services to the booth. Prices do no include connecting equipment or special wiring. 
Additional services will be charged on a time and material basis. Proper tagging of equipment to indicate voltage, phase, current, etc. 
is the exhibitor’s responsibility. 15 day notice required for special electrical connections with plug configurations. 
 

 Schedule of Rentals and Services 
 

 Power to run       Late   Power to run   Late 
Booth/Equip. Quantity Price Each    Charge Total  Booth/Equip. Quantity Price Charge Total 
Single Phase Service – All Power 60 Cycle    Three Phase Service – All Power 60 Cycle 

 
*Tulsa and Promenade Ballrooms only. 
 
 Other Services and Equipment     Other Services Required:  

 
 
       Total Order Amount: ____________________________________________ 
 
       Order Filled by: ___________________________  Date ________________ 
 
 Payment Information 
 

 Method of Payment ______________________________________ 

Account / Check # ______________________________________ 

Expiration Date ______________________________________ 

 
        __________________________________________  Date_____________ 

                      

120V/20 Amps   $20 $40     *208V/30 Amps   $15
0 

$225   

120V/30 Amps   $30 $60     *208V/60 Amps   $20
0 

$300   

208V/30 Amps   $95 $142     *208V/100 Amps   $30
0 

$450   

*208V/60 Amps   $190 $285               

*208V/100 
Amps 

  $285 $427               

Extension Cord $25       

Banner Hung 
Size ______________ 

  
$25 

      

Man Lift $40/Hr. $60/Hr.     

          



ADVERTISING IN ANNUAL CONFERENCE PROGRAM  
Circulation:  700 
Camera-ready copy deadline: March 1 
Ad Copy Size Cost 
Full page (4-1/2”x7-1/2”) $110.00 
1/2 page (4-1/2”x3-3/4”) $55.00 
1/4 page (4-1/2”x2”)    $30.00 
 

CASH DONATIONS TOWARD THE COST OF A CONFERENCE EVEN T   
 1st General Session $500.00 
 Conference Banquet $2,500.00 
 Legislative/Intellectual Freedom/Children and Teen Services Roundtable Luncheon $2,500.00 
 All Conference Event $7,500.00 
 Thursday Afternoon Snack Break in Exhibit Hall $2,500.00 
 Oklahoma Association of School Library Media Specialists Luncheon $500.00 
 
SUPPORT OF RUTH BROWN MEMORIAL AWARD FUNDRAISER 

Vendors have an opportunity to help OLA's Social Responsibilities Roundtable raise money for the Ruth Brown Memorial Award which 
recognizes programming that addresses issues of social concern as they impact libraries, library collections and the communities served 
by these libraries.  Get a chance to advertise your name, product and services during a fun-filled game night by sponsoring the night's 
game room, refreshments, or an individual game.  The levels of sponsorship are as follows: 
$250.00 Game Room  
¨ The night's game room hosted in your company's name 
¨ All advertising featuring your company name prominently                                  
¨ A large poster at the entry announcing your sponsorship 
¨ Literature for your products or services distributed at the entry 
¨ Ruth Brown Memorial Award Conference Ribbon 
$150.00 Libations Services 
¨ The night's wine and/or cocktail table hosted in your name 
¨ A large poster at the libation table announcing your sponsorship 
¨ Literature for your products or services distributed with the libations 
¨ Ruth Brown Memorial Award Conference Ribbon 
$125.00 Refreshment Table 
¨ The night's refreshment table hosted in your name 
¨ A large poster at the refreshment table announcing your sponsorship 
¨ Literature for your products or services available at the table 
¨ Ruth Brown Memorial Award Conference Ribbon 
$100.00 Major Individual Game  
¨ One of the games hosted in your name with a fun tag-line about your services included 
¨ A large poster at the game announcing your sponsorship 
¨ Literature for your products or services will be available for each game participant 
¨ Ruth Brown Memorial Award Conference Ribbon 
$50.00 Junior Individual Game  
¨ One of the games hosted in your name 
¨ A small poster at the game announcing your sponsorship 
¨ Literature for your products or services will be given to each game winner 
¨ Ruth Brown Memorial Award Conference Ribbon 

 
DONATE ITEMS FOR DOOR PRIZES (List prizes here, but keep them at your booth.  Winners will come to your booth for their prize) 
 
___________________________________________________________________________________________________________________ 
 
NAME OF COMPANY ______________________________________________________________________________________________ 
 
NAME OF REPRESENTATIVE ______________________________________________________________________________________ 
 
WEB PAGE ADDRESS ______________________________________________________________________________________________ 
 

Make Checks payable to:  Oklahoma Library Association, 300 Hardy Drive, Edmond, OK 73013 THANK YOU! 

Oklahoma Library Association 
300 Hardy Drive 
Edmond, OK 73013 
Phone: 405-525-5100 
FAX:  405-525-5103 
E-Mail:  kboies@sbcglobal.net 

SPONSORSHIP AND DONATION OPPORTUNITIES 
FOR 

OKLAHOMA LIBRARY ASSOCIATION 
ANNUAL CONFERENCE 

March 29-31-2006 


